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TAXATION ASSISTANT EXAM -2022
(GENERAL STUDIES)

(Section-'A ")-General Knowledge of Madhya Pradesh, Natlonal and

International level

1. History culture and literature of M.P.

Important Historical events and Major dynasties of M.P.
Contribution of Madhya Pradesh in the Independence movements.
Art, Architecture and culture of ML.P.

Main Tribes and Dialects of M.P.

Main festivals, folk music a_nd folk art of MLP. |

Important literary figures of M.P. and their literature.

Main Tourist places of M.P.

Important' personalities of ML.P.

A

2. Geography of the Madhya Pradesh

Forest, Mountain and Rivers of M.P.

Climate of M.P.

Natural and mineral resources of M.P.

Energy Resources: Conventional and Non- conventional.

Main irrigation and Power projects of M.P.

3. Politics and Economy of M.P.

[

Political system of M.P. (Governor, Cabinet, L'egislative Assernbly).
Panchayati Raj in M.P.

Social system of M.P.

Demography and census of M.P.

Economic development of M.P.

Main industries of M.P.

Agriculture and Agri based industries in M.P.

o
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4. Current events of International, National and M.P.

Important Contemporaneous events.

Famous sports competitions; awards and sports institution of the State and

country.
Welfare schemes of M.P. state.

Famous personalities and Places.

5. Information and Communication Technology

Electronics, computers, information and communication technology.
Robotics, artificial intelligence and cyber security.

E- Governance. ’

Internet and Social networking site.

E- Commerce.

---XXX---

oL



B 1

PR TE8d TRIeTT—2022
LIGREdl

Ee—'q'— Iy

L |Gk

BT B UBly, SR, dgied AR, waies ufkban|
FRAT|
o THENE 9T o @ |

| i B

o UERN Holw, 9EIRR #H ofl, EEr W= o |

o I UIEIRR $T YA, 4l ATAM T4 INT BT AU, AT PT Jedip I
SUDR, Y ARER @ ¥ 9X ogid |

o EER B ATHE T A1 gog o Ry # —=nfa &1 Su=R, =3r sgura
UG oiEis |

o RN BH & fued Fee ogied (Rarferar afga) |

o EEN B B THHV, WEIGNT BH & WYad THE TS H URgeT |

. i o

O B e od g |

BT BT A8l f9axer 15 g Rerfa faawor (fEa) |
AT B TN, AT BT YRt ; 999 ol &1 |
o 3T Pr AU ; 39N & IRl W¥E|

Fﬂ’ﬂﬁé@

o FNTT P TRV, ST, AT, AN fAferr |

o TN & I (AN oRAFT AP 1 B IFFAR), Al o, Bt armh
Bl oD,

o ST I oNid, AWGR] I Ui, Suikeadl &1 aefiepror AU Td
ALY |

o TG UF®, AT &l &R 03, Sedras @ra, Fifaar qea &1 o |

o T3 Tver o} gl | AT oGl &1 ARy ol ¥ e |

o8-



PIS 5

TS 6

PER ]

o TET B SJTURN, TEHSR AARERT & Ger, 16y @ amiie
JeaREIad |

o TR B I@ERoT Td RS A@HIE ;) IS @I IR U9 6T &
PR |

o T o1 uRem wd fotas witear | wflr o1 eoned, uishar gd s fafer

o T W ATYY U Agged Aferdl ; AMROT Y s@uRoT U S
[EEIGIRI .

o fder a1 aref, Ragia gd a ; FRE0T &7 e gd gihan |

: PICIBd i YUl

o FEIHT AWiHT qoel H e, P wd wew |

o FHEYSHPT oIGIHT UUIel & o1, WAG TAT HEISRIPe ol HOTTell Bl
AMAE AT UoTell | et | |

o FTFCHGA ETH UUIEH &) FTIAT & =RV, W YDl BT AR iR
YgTesH, @il &I AT |

o TEiTHT WTCIIR B W, WS AIedIR Ide — IWNT & Y TR,
SUMIFA G 3R ST Ja |

o TEH AITCdAR BT SYANT TNl WE BioARl, JeRI->T |

o 3ieT0r F URFY, ST, Hed UG el BHRIHA |

ApaTH @ PHoed, AMSR UG T, $I ad BT frgfe |
TR} Td el 1 GG U Hedied, et Hiee |
Sufddr @ sauRen, 18 vd qE |

od o7 o, REvaY w9 yewR |

: EHAIRE T

o 3RIT BT Fef, R U WiRAHg 3 & YR Td T |
» WMRT T gRMY HHITH, 98 @ = ger, o gd s
o UK U WA o AT YR Td o | )
o TRIRY U4 Iehgfag &rel & &A= 7o ggird, Tam Al e o
I TSl B IO |
o TUd WA o Rfv= AR ; Afts 1t =1 ditw sie, @Ra Ak

O UG HedTae Tty |
V)8




S 9 : I UG HaER

SIS 10

WREA OF efiesor|

IR T AT B YRS, BN IGUSY U UG, BRATY Hed Bl iR
T FR Ge, A Ao, $-3 [, §—s=ERiT (e-Invoicing), TR
fereforT |

X feior, gen Sifg, orr o, yads (enforcement), o U9 ffwerd |

TP avg Td AT Bl e, SGUEY T4 GUEY, HeAwae H 9y T
HATHR BT GUE |

: 7oy Halfg = yomed

A GREE, UM U9 Seqf |

fafdy uraem — wEEyel aRMT, 9oieE, o) i |

fdeRor 4=, AT @R gE, e AiRor|

I AT IRY, T DI &L

afafaa AT @1 a¥ell, AU, —ToRg Jftar & gET uTaeT |

— 0

B>



Unit 1:

Unit 3:

TAXATION ASSISTANT EXAM -2022
Syllabus

Section ‘B’ - Commerce
Accounting

Nature of accounting, objectives, accounting methods, accounting
process.

Basics accounting theories, concepts, conventions and limitations,
accounting equation.

Capital and Revenue items, Depreciation and its accounting methods.
Errors and their Classification, Rectification of errors in different
conditions, preparation of Trial Balance.

Final Accounting with adjustments.

Partnership Accounts

Partnership deed, partner’s capital, partnership general accounts.
Admiission of a new partner, new ratio and sacrificing ratio, valuation
and treatment of goodwill, accounting on the admission of a new
partner. | :
Treatment of goodwill in case of retirement or death of a partner, new
ratio and accounting.

Dissolution (including insolvency) of a partnership firm.
Amalgamation of partnership firm, conversion of partnership firm into
Joint Stock Company.

Corporate Accounts

Issue of share capital, forfeiture and re-issue, Issue of rights shares.
Issue and redemption of debentures.

Profit and Loss statement and Balance Sheet of the company.
Declaration of dividend, settlement of profits, issue of bonus shares.
Underwriting of shares, Buyback of shares.

P
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Unit 4:

Cost Accounts

Concept of cost, objectives, importance, costing methods.

¢ FElements of cost (as per Cost Accounting Standard 1), Material cost,

Unit 5:

Unit 6:

Valuation of material issued.

Labor cost accounting, methods of wage payment system,
classification, apportionment and absorption of overheads.

Cost Sheet, Statement of Cost, Production Account, calculation of
tender price.

Machine hour rate method, reconciliation of cost accounts with
financial accounts.

Management

Concept of Management, development of managerial thought, social
responsibility of management.

Concept of planning and planning techniques, concept of organization
and types of organizations.

Introduction of decision-making and decision-making process, meaning
of staffing, process and methods of staffing.

Meaning of leadership and leadership styles, concept of motivation and
motivation theories.

Meaning, principles and elements of direction, meaning and process of
control.

Computerized Accounting System

Meaning of computerized accounting, features and components
Advantages and limitations of computerized accounting system,
comparison of the computerized accounting system with manual
accounting system. '

Stages of installation of computerized accounting system, codification
and hierarchy of account headings, creation of accounts.

Sourcing of accounting software, accounting software packages- ready
to use, customized and suitable packages.

Using accounting software, major difficulties, precautions.
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Unit 7;

Unit 9:

- 3-

Auditing and Various Dimensions of Commerce

Introduction of auditing, objectives, importance and audit programme.
Duties, rights and responsibilities of auditor, appointment of company
auditor.

Verification and valuation of assets and liabilities, audit reports.
Concept, functions and importance of entrepreneurship,

Meaning, characteristics and types of e-commerce.

Businessr Mathematics

Meaning of average, types and calculation of simple and statistical
average.

Simple and del-creder commission, different types of discount, profit
and loss.

Different types and calculation of ratio and proportion.

Different calculation methods of simple and compound interest,
calculation of equated monthly installment and its interest.

Different methods of simultaneous equation; Brief history of Vedic
Mathematics, quick Vedic calculation and verification methods.

Goods and Services Tax

Important terminology as per Goods and Services Tax Act, structure
and classification of Goods and Services Tax.

Supply of goods and services, levy and collection of tax, determination
of taxable value. ‘

Input tax credit, Composition scheme, e-way billing, e-Invoicing, tax
returns.

Tax assessment, scrutiny, audit, enforcement, accounts and records.
Meaning of Integrated Goods and Services Tax, levy and collection,
Goods and Services Tax collection in Madhya Pradesh.
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Unit 10: Value Added Tax System

» General Introduction, Concept and origin.

e Miscellaneous provisions — Important Definitions, Registration, Tax
liabilities.

e Returns, Input Tax Credit, Tax assessment.

e Taxable Goods, Tax Rates.

¢ Recovery of additional demand, Relevant provisions of M.P. Land
Revenue Code.
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